CORPORATE YEAR END CHECKLIST

Use this check list to help you gather all of your paperwork.   It will assist you in making sure we have all the information we need and help keep your tax preparation costs down.   Tick off anything that applies to you and include it with your paperwork.

If you have computerized books and the bookkeeping is complete, please provide:
(   The computerized data -  email the data to us or give us a copy on disk or CD  If providing disks, please provide version numbers of the program

(   Printouts of Trial balance and  Income Statement and Balance Sheets

(   Complete general ledger printouts 

If you have not done any of the bookkeeping yourselves we can provide you with easy to use fill in the blank( spread sheets, or, if you want us to do it for you then provide:
(   Sales invoices or Sales journal if you maintain one

(   Bank statements, cancelled cheques

(   Cheque stubs or synoptic

(   Payroll records

(   All supporting documents, suppliers invoices

(   All supporting documents for cash expenditures

(   All credit card statements

Government Forms:

(   PD7A - PAYROLL REMITTANCE FORMS

(   GST/PST

(   WORKERS COMPENSATION

(   PERSONAL TAX INFORMATION

If any of the following applies, please provide originals or copies of:
(   Accounts Receivable and  Payable printouts with notes if any are to be adjusted

(   Payroll - print out employee year to dates and provide copies of PD7A(s

(   Inventory work sheets

(   Loan details including mortgage interest schedules

(   Contracts and/or bills of sale

(   Loan agreement / interest

(   Other_________________________________________

(   Details of  fixed asset purchases or sales

(  Other                                                                                  
In the constantly evolving world of business, change  is necessary for growth.  The year end financial statements should be a time to review the past  year and  to develop your plans and goals for the business.  Please let us know if you are contemplating any changes to your business or lifestyle so we can work with you to achieve those goals.  
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